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Shortlisting notes

The Faculty of Public Health advises that in order to be shortlisted for a consultant post applicants who are not yet on the GMC 
Specialist Register/GDC Specialist List in dental public health/UK Public Health (Specialist) Register (UKPHR) must provide verifiable 
signed documentary evidence that an application for inclusion on one of these specialist registers is in progress as follows:  

Public health Specialty Registrars in a recognised UK public health training scheme must provide evidence to confirm that they are within SIX 
months of award of their certificate of completion of training (CCT) and inclusion in the GMC Specialist Register/GDC Specialist List in dental 
public health/UKPHR for public health specialists at the date of interview (i.e. the expected date of award of their CCT must fall no more than 
six months after the date of interview).  Please note that from January 2005 in England, May 2005 in Scotland and November 2005 in Northern 
Ireland and Wales, this period has been extended from the three months required previously. The documentary evidence should be:  

 Either a ARCP 6/RITA Form G (Final Record of Satisfactory Progress) or a letter from the postgraduate dean (or Faculty Adviser) specifying the 
expected date for completion of training (which must be not more than six months after the date of interview). 

2.1 Doctors (i.e. medical practitioners) 

Doctors outside recognised UK public health training schemes fall into a number of categories: 

•  Those who have trained outside the UK, who may have specialist training and qualifications which they are seeking to have recognised by 
the General Medical Council (GMC) in order to gain registration with the GMC: these doctors may be shortlisted according to the following 
2005 guidance from the Department of Health and Scottish Executive which indicates that There will be some instances (for example when 
considering applicants trained outside the UK) where an AAC may choose to interview a candidate prior to [GMC] Specialist Register entry.  
In these circumstances, it will wish to be satisfied that subsequent Specialist Register entry is likely.  Employers should ask the applicant 
to provide documentary evidence that he/she has submitted an application to the GMC which is eligible for consideration at the time of 
application (for shortlisting). 

•  Those who have not completed specialist training in the UK who are seeking entry to the GMC Specialist Register through the Certificate 
of Eligibility for Specialist Registration route (formerly Article 14 of the European Specialist Medical Qualifications Order (ESMQO)), which 
allows the GMC to consider not only training but also relevant experience:  these doctors may have trained in or outside of the UK.  Again, 
employers should ask the applicant to provide documentary evidence that he/she has submitted an application to the GMC which is eligible 
for consideration at the time of application (for shortlisting). 

2.2 Applicants from a background other than medicine 

•  Other than trainees (see 1 above), applicants from a background other than medicine would normally be expected to have gained full 
specialist registration with the UKPHR.  However, exceptionally, individuals who can demonstrate that they have submitted a portfolio 
application to the UKPHR may be considered for shortlisting.  Suitable evidence will be a letter from the UKPHR acknowledging receipt of the 
portfolio application.  

•  Other than trainees (see 1 above), applicants from a background in public health dentistry must be included in the GDC Specialist List in 
dental public health.  However, those who can demonstrate that they have submitted an application for inclusion on the GDC specialist list 
in public health dentistry may be considered for shortlisting.  Employers should ask the applicant to provide documentary evidence that he/
she has submitted an application to the GDC which is eligible for consideration at the time of application (for shortlisting). 

1. APPLICANTS IN TRAINING GRADES

2. APPLICANTS IN NON-TRAINING GRADES
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Employers are advised that individuals should not take up consultant in public health medicine or consultant in public health posts (including 
DPH posts) until such point as they have gained entry to the GMC Specialist Register/GDC Specialist List in dental public health/UK Public Health 
(Specialist) Register. Although applicants will be able to provide documentary evidence that an application is in progress, no guarantee can be 
made as to the outcome of an application to the GMC/GDC/UKPHR specialist registers. 

The above guidance applies to applications for both general and defined specialist registration with the UKPHR.  Individuals with defined 
specialist registration are eligible for consideration for shortlisting for, and appointment to, consultant posts including those at DPH level.  In all 
appointments, employers will wish to ensure that an applicant’s areas of competence meet those required in the person specification. 

Terms and Conditions negotiable – Medical: Candidates will be appointed on either; NHS Consultant Terms and Conditions or Agenda for 
Change 8d. Candidates have the option to retain their existing NHS pension. Non-Medical: subject to Joint Negotiating Committee (JNC) for 
Chief Officers of Local Authorities Terms and Conditions.

On call arrangements 
The postholder will be expected to be available in office hours for health protection and public health and to participate in the communicable 
disease and environmental hazards control and emergency planning arrangements for Suffolk County Council.  It is expected that the 
postholder will make themselves available out of hours on a voluntary basis to participate in staff surge capacity requirements for Suffolk 
County Council for any duties that may be required for management of incidents. Suitable training will be provided for those who need it in 
discussion with Public Health England.  There will be a requirement to take part in COVID19 specific on call rota which operate at Suffolk level 
staffed by consultants.

Indemnity 
As the postholder will only be indemnified for duties undertaken on behalf of Suffolk County Council the postholder is strongly advised to 
ensure that he/she has appropriate professional defence organisation cover for duties outside the scope of the Suffolk County Council 
and for private activity within Suffolk County Council. For on call duties provided to other organisations as part of cross cover out of 
hours arrangements the Suffolk County Council has confirmed that those organisations will provide indemnity for the postholder.  These 
arrangements may differ across the four countries. 

 

Flexibility 
The postholder may, with their agreement - which should not reasonably be withheld - be required to undertake other duties which fall within 
the grading of the post to meet the needs of this new and developing service. The employing organisation is currently working in a climate of 
great change. It is therefore expected that all staff will develop flexible working practices both within any relevant local public health networks 
and at other organisational levels as appropriate, to be able to meet the challenges and opportunities of working in public health within the 
new and existing structures. 

 

Confidentiality 
A consultant has an obligation not to disclose (other than in accordance with GMC guidelines) any information of a confidential nature 
concerning patients, employees, contractors or the confidential business of the organisation. 

 

Public Interest Disclosure 
Should a consultant have cause for genuine concern about an issue (including one that would normally be subject to the above paragraph) and 
believes that disclosure would be in the public interest, he or she has a duty of candour and should have a right to speak out and be afforded 
statutory protection and should follow local procedures for disclosure of information in the public interest. 

 

SECTION 5 GENERAL TERMS AND CONDITIONS
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Data protection 

If required to do so, the postholder will obtain, process and/or use information held on a computer or word processor in a fair and lawful way. 
The postholder will hold data only for the specified registered purpose and use or disclose data only to authorised persons or organisations as 
instructed in accordance with the Data Protection Act.  

Health and safety

Employees must be aware of the responsibilities placed on them by the Health & Safety at Work Act (1974) and its amendments and by food 
hygiene legislation to ensure that the agreed safety procedures are carried out to maintain a safe condition for employees, patients and 
visitors. 

 
Smoking policy  

The employing organisation has a policy that smoking is not allowed in the workplace. 

 
Equal opportunities policy 

It is the aim of the employing organisation to ensure that no job applicant or employee receives less favourable treatment on grounds of 
gender, religion, race, colour, sexual orientation, nationality, ethnic or national origins or disability or is placed at a disadvantage by conditions 
or requirements which cannot be shown to be justifiable.  To this end, there is an Equal Opportunities Policy in place and, it is for each 
employee to contribute to its success. 

Public Health & Communities Suffolk

APPENDIX 1

Director of Public Health and Communities

Postholder

Executive Assistant to the 
Director of Public Health and 

Communities
Postholder

Assistant Director for 
Communities 

(Senior Management Team)
Postholder

Personal Assistant to the Head of Localities and 
Partnerships & head of Knowledge and Intelligence 

(also Health and Wellbeing Officer and Lead for 
Gypsy and Travellers)

Postholder

Assistant Director  
Knowledge & Intelligence  

(Senior Management Team)
Postholder

Assistant Director Public 
Health Delivery, Business  

and Programmes  
(Senior Management Team)

Postholder

Deputy Director  
of Public Health 

(Senior Management Team)
Postholder
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Health Improvement: Children, Families & Risk Behaviour 

Health Improvement: Prevention, Lifestyle & Quality 

Head of Prevention, Lifestyle and Quality
Postholder

Public Health Communications 
Officer (Comms team)

Postholder

Head of Children, Families and Risk Behaviour
Postholder

Personal Assistant
Postholder

see Prevention Lifestyle & Quality 
chart for Apprentices BSOs

Senior Health Improvement 
Commissioner (CYP)

Postholder

Senior Health Improvement Commissioner 
(Sexual Health, Drugs & Alcohol)

Postholder

Health Improvement 
Commissioner (CYP)

Postholder

Health Improvement 
Commissioner 
(Sexual Health)
Postholder

Schools Engagement 
Coordinator

Postholder

Health and Wellbeing 
Officer

Postholder

Gradiate Trainee
Postholder

Health Improvement 
Facilitator (Recovery)

Postholder

Health Improvement 
Commissioner (CYP)

Postholder

Health Improvement 
Commissioner 

(Substance Misuse)
Postholder

Perinatal MH training 
Coordinator

Postholder

Health Improvement 
Facilitator (Recovery)

Postholder

Health & Wellbeing 
Project Officer (CYP)

Postholder

Personal Assistant 
Postholder

Most Active County 
Partnership Manager 

Postholder

Senior Health Improvement 
Commissioner (Lifestyles 
and Health Inequalities)

Postholder

Public Health Manager 
(Mental Health, Workplace 

Health and Communications)
Postholder

Partnership and 
Programme Manager 

Postholder

Health Improvement 
Commissioner 
Postholder

Suicide Prevention 
Programme Project 

Manager 
Postholder

Health & Wellbeing Project 
Officers (Workplace 

Health and Mental Health)
Postholder

Sport, Health & 
Inclusion Development 

Manager 
Postholder

Health Improvement 
Practitioner 

(Lifestyles and Health 
Inequalities) 

Postholder

Suicide Prevention 
Programme Project 

Officers 
Postholder

Apprentice Business 
Support Officers 
Postholder 1 
Postholder 2

Senior Health 
Improvement Facilitator 

(Health Inequalities) 
Postholder

Health Improvement 
Facilitator 

(Health Inequalities) 
Postholder


